Coordinator of Clinic Programs
Life University is currently seeking applicants for the position Coordinator of Clinic Programs.
Support the mission of Life University, the College of Chiropractic, and Life Clinics.  Design, implement, manage and direct administrative functions in the clinic system; provide oversight and support directly related to conducting management and business operations of clinic programs, including the educational training of students.  The Coordinator of Clinic Programs is also responsible for the daily management of the Life University clinic system's international clinics program.  This position provides administrative functions directly related to conducting management and business operations of the international clinics, including the educational training of students.  

Required qualifications:  
1. An Associate Degree or the equivalent combination of at least 4 years of experience in program management or the development and direction of administrative functions.  

2. A minimum of 2 years experience with chiropractic preceptor programs. 

3. Demonstrated ability in communication skills, written and verbal. 

4. Exhibit student -centeredness in performance of all job duties. 

5. Treat all others with respect; understands the impact of culture/background on the behavior of others; respects differences among the Life community and demonstrates inclusive behavior. 

6. Anticipates, listens to, understands, and responds to customer needs.  Delivers work products and services to customers in a way that reflects positively upon the department and the University. 

Preferred qualifications:  
1. Bachelor’s degree.

2. Strong familiarity with the chiropractic profession and various support services.

3. Familiarity with foreign cultures and chiropractic regulations.

Life University is committed to diversity, and encourages the development of multicultural perspectives.  We are an Equal Opportunity Employer that encourages applications from women, ethnic minorities and persons with disabilities.  Underrepresented minority and bilingual candidates are strongly encouraged to apply.

Life University is a certified drug-free workplace employer.  All applicants being considered for employment are required to submit to substance screening as a condition of employment.  
Qualified candidates should submit their resume and cover letter to hr@life.edu
