Interim Purchasing/Mailroom Manager
Life University is seeking candidates for the position of Interim Purchasing/Mailroom Manager.  This position oversees all purchasing and mail services, processes, and functions by obtaining supplies, services and equipment.  This position is responsible for procurement, contractual services, disbursement, and supervising staff in an efficient and economical manner.
Required qualifications include:  

· An Associate’s Degree in Business Administration or related field.
· Must be able to lift between 40 lbs individually, and up to 60 lbs with assistance.  

Preferred qualifications include:

· A minimum of three (3) years experience in Purchasing and/or Inventory Control Management.

· At least two (2) or more years managing other employees.

· Certification as a Certified Purchasing Manager is desirable.

Life University is committed to diversity, and encourages the development of multicultural perspectives.  We are an Equal Opportunity Employer that encourages applications from women, ethnic minorities and persons with disabilities.  Underrepresented minority and bilingual candidates are strongly encouraged to apply.

Life University is a certified drug-free workplace employer.  All applicants being considered for employment are required to submit to substance screening as a condition of employment.  

Qualified candidates should submit their cover letter and resume to hr@life.edu
