LIFEforce Coordinator
Life University is accepting applications for the position of LIFEforce Coordinator. This position provides assistance to the LIFEforce 1000 Department within the University.  This position will rely on extraordinary customer service skills.     

Required qualifications:  
1. A Bachelor’s Degree or equivalent.

2. A minimum of two (2) years of experience. 

3. Must have a valid driver’s license.
4. Strong Computer skills; data entry and spreadsheet software capabilities.

Preferred qualifications:  

1. Event planning experience is desired.  

2. Prior experience with customer relationship software is preferred.

Life University is committed to diversity, and encourages the development of multicultural perspectives.  We are an Equal Opportunity Employer that encourages applications from women, ethnic minorities and persons with disabilities.  Underrepresented minority and bilingual candidates are strongly encouraged to apply.

Life University is a certified drug-free workplace employer.  All applicants being considered for employment are required to submit to substance screening as a condition of employment.  

Qualified candidates should submit their cover letter and resume along with (3) letters of recommendation to hr@life.edu
