Work Study Position

Department: Maintenance 

Position: Maintenance Assistant
Listed below are a few of the responsibilities associated with the position of: Maintenance Assistant.
· Work with skilled employees to become familiar with buildings and mechanical systems
· Perform preventive tasks according to qualifications and assist in developing preventive maintenance plans.
· Assist in performing routine preventative maintenance tasks on chiropractic adjusting tables and other equipment.
· Review work requests (work orders) and assist in performing appropriate tasks.
· Work from ladders, platforms, and scaffolds when necessary. Replace light bulbs and fluorescent tube lighting. 
· Keep work area clean and organized.
· Move furniture, supplies, and equipment as directed. 
· Assist with classroom, lecture hall, meeting areas (inside and outside), and assembly setup and take down.
· Report items that need repair (door, lights, windows, faucets, etc).
· Practice, follow and observe safety practices, training, procedures, methods, rules, professional standards, and manufacturer’s recommended procedures.
· Safeguard, care for and use appropriately, University property, equipment and supplies.
· Other duties as assigned.
Job Specific Qualifications: 

· Must be authorized, trained and licensed if necessary before operating any University equipment.
· Know and demonstrate proper use of tools and equipment.

· Possess current Georgia driver’s license

General Qualifications: 

· Must be a Life University student that has been awarded work study funds

· Must present a valid work study award letter to HR and hiring department

· Must pass interview and specific requirements associated with the work study position.

· Must pass all HR hiring requirements

Send all requests to: hr@life.edu  along with a copy of your award letter, name, email, phone number and position you’re interested in.  Someone from HR will contact you. 

Thank You!
