GROWTH THROUGH LIFE

STAFF DEVELOPMENT PROGRAM
DIRECTOR LEVEL BENEFIT
Revised Effective April 20, 2010
The management tuition grant is a benefit paid to eligible employees in the position of Director or above, pursuing a graduate or doctoral degree.   

Requirements

· Full-time, employed at least one year at the beginning of an academic period for which

the benefit is requested.
· Degree related to current position or future position within the University. 
· All employees in this Tuition Grant Program must maintain a 3.0 cumulative average.
· Documents must be submitted to HR quarterly, including application and current

transcripts.
Amount Covered

· 50% of the total tuition and fees, not exceeding $10,000 per fiscal year.

($5,000 per fiscal year for current tuition and fees and $5,000 employee reimbursement per fiscal year).    Employee is eligible for reimbursement of employee’s share beginning one year after receiving the degree for completion of the program.  Reimbursement is to be paid out annually for the course work in the first year of the program and in consecutive annual payments for course work in the second, third and fourth year of the award thereafter for which the benefit applied if still employed full time by the University.  
Terms

· Limited to four (4) full awards per year.  

· Approval required from Department Head, Human Resources, VPOF and Provost.
· Tuition benefits are to be used for only one program at a time for any one 
qualified individual:  Life University DC Program or Graduate Degree Program;  Graduate and Doctoral Programs not offered by Life University.
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 DEPENDENT COVERAGE – DIRECTOR LEVEL
Revised Effective April 20, 2010
Dependent Coverage (Director and above Level)
A full-time Director and above employee qualifies for dependent tuition assistance at Life University, Inc. based on the following guidelines:


Years of Service





Dependents Covered


1 - 5 years of full-time employment



1 dependent

5+ - 10 years of full-time employment


2  dependents

10+ years of full-time employment



3 dependents
The employee must be employed full-time at least one year at the beginning of an academic period for which the benefit is requested.

A dependent is defined as:  your spouse, child either by birth, adoption or by being placed in your home as a foster child, who is under 25 years of age when matriculating into the program.

Tuition and fees are covered with the exception of the parking fee.  
The benefit recipient must maintain satisfactory academic progress in accordance with the Student SAP Policy to continue in the program and the benefit does not apply to course work previously taken under the program for which the benefit applied.  Copies of current transcripts should be submitted to Human Resources on a quarterly basis with the application.
Dependent tuition assistance continues in the degree program that the individual/recipient is currently enrolled in the event of death or incapacity of the Life employee.
NOTE:  These benefits may be taxable under IRS regulations.  Employees should consult their own tax advisors.
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UNDERGRADUATE TUITION GRANT
Revised Effective April 20, 2010
The undergraduate tuition grant is a benefit paid to eligible employees for undergraduate classes at Life University, Inc. 
Requirements

· Full-time, employed beyond 90-day probationary period.
· Degree related to current position or future position within the University. 
· Application and admittance to the undergraduate program is required. 

· All employees in this Tuition Grant Program must maintain a 3.0 cumulative average.

· Documents must be submitted to HR quarterly, including application and current

transcripts.
· It is the employees’ responsibility to submit the approved Tuition Grant Form to Student Accounts.
Amount Covered

· Tuition and fees are covered, with the exception of the parking fee.

Terms

· Limited to two (2) courses per quarter.

· Approval required from Department Head, Human Resources, VPOF and Provost prior to

            enrollment.

· Tuition benefits are to be used for only one program at a time for any one 

qualified individual.
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DEPENDENT COVERAGE
Revised Effective April 20, 2010
Dependent Coverage 
A full-time employee qualifies for dependent tuition assistance at Life University, Inc. based on the following guidelines:


Years of Service



Amount

Dependents Covered


5 years of full-time employment

50% tuition & fees

1 dependent


5  - 10 years of full-time employment
50% tuition & fees

2  dependents


10+ years of full-time employment

50% tuition & fees

3 dependents

The employee must be employed full-time at least five years at the beginning of an academic period for which the benefit is requested.

A dependent is defined as:  your spouse, child either by birth, adoption or by being placed in your home as a foster child, who is under 25 years of age when matriculating into the program.

Tuition and fees are covered with the exception of the parking fee.  

The benefit recipient must maintain satisfactory academic progress in accordance with the Student SAP policy to continue in the program and the benefit does not apply to course work previously taken under the program for which the benefit applied. Copies of current transcripts should be submitted to Human Resources on a quarterly basis with the application.

Dependent tuition assistance continues in the degree program that the individual/recipient is currently enrolled in the event of death or incapacity of the Life employee.

NOTE:  These benefits may be taxable under IRS regulations.  Employees should consult their own tax advisors.
Rev. 4/2010
