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				How do I post a job, sell my practice, or sell equipment?


	How do I log back onto my account once I have posted my job, practice for sale, or equipment for sale?


	If I forgot my password, how do I reset the password?


	How can I view my job posting, practice and/or equipment for sale to confirm that it has been posted to the Job Board?


	How can I view all other job postings posted by other employers?


	How do I renew my job posting once it has expired or is about to expire?


	I am interested in attending the Career Fair, how do I get more information?


	Who can I contact if I have additional questions regarding the Job Board?





 
	Click Here or at the top right of the Career Services page to post a job, sell a practice, or sell equipment on our Symplicity Careers4Life posting board https://life-csm.symplicity.com/employers/?signin_tab=0)
	CLICK - Sign Up & Post Job
	BE SURE TO BOOKMARK THIS PAGE to be able to return to it to log back onto your account	 





	Check the e-mail that you initially used to create your account for a link from Career Services to set your password
	You may need to check your spam/junk folders for the original email
	Log back in using your e-mail address as your username and password you have created



	Click on the forgot password link from the login page https://life-csm.symplicity.com/employers/index.php
	Enter your username (the e-mail address you used when creating your account is your username)
	The link will be sent to this e-mail address to reset your password



	Visit https://life-csm.symplicity.com/employers/index.php and log into your account
	CLICK - View Job Postings from your main screen once logged in



	If you are an Alumnus(ae) of Life University, visit https://life-csm.symplicity.com/ and click the Student/Alumni link to create an Alumni account (this will be a separate account from your employer account)
	Once you have created an Alumni account, you can view all job postings
	E-mail Alumni@LIFE.edu if you cannot remember your Alumni ID
	If you are not an Alumnus(ae) of Life University, please e-mail Classifieds@LIFE.edu to request special instructions on how to view all job postings



	Approximately 2 weeks prior to your ad’s end date you will receive an email reminder to renew the ad
	Log in to your account and click on “job postings” in the SHORTCUTS section on the right
	If renewing your posting PRIOR to the ad’s expiration - you may reset the start/end dates and edit other details for the ad by clicking on the title of the ad and making the necessary changes
	If you are trying to repost your job AFTER the expiration date - you will need to email Classifieds@LIFE.edu to ask for help (we can pull it from the archives so it is editable from your account) or you may simply create a new posting. We will respond to your inquiry within 48 business working hours
	If you are trying to REPOST and EDIT your job after the expiration date – you will need to create a new job posting by clicking here, https://life-csm.symplicity.com/employers/?signin_tab=0



	If you already have an account, please login and go to Attend Events
	If we have an event in the system, there will be a Career Fair link for you to click and follow instructions listed
	If you do not have an account, click here to create an account and then follow the instructions above



E-mail Classifieds@LIFE.edu and we will respond to your inquiry within 48 business working hours..
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