
Last Name_________________________________ First Name____________________________ Middle Initial________  

Student/Employee ID#_______________________________ Employment Date_ ________________________________

Address Street_ ____________________________________________________________________________________

City_ _____________________________________________________ State__________Zip Code___________________

New Hire

Position Hired For___________________________________ Department_____________________________________

Job Class:    Salaried (___E, ____Ne)     Faculty    Part Time     Hourly Staff     Work-Study

 Other________________________________________________________________________________________

Starting Gross Pay of:  $__________ Hourly    $__________ Annually

Change

From_ ____________________________________________ To_ _____________________________________________
	 Present Position/Department	 New Position/Department

Effective Date______/______/______

From $___________ Hourly 	 Gross Pay of: $___________ Annually

To $__________ Hourly	 Gross Pay of: $___________ Annually

Signatures

Employee_ ______________________________________________________ Date______________________________

Payroll__________________________________________________________ Date______________________________

Department Head_ _______________________________________________ Date______________________________

Human Resources_________________________________________________ Date______________________________

Finance/Budget_ _________________________________________________ Date______________________________

For Department Use Only

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________

Payroll Status

rev. 12/12Copy–Human Resources   •   Copy–Payroll   •   Copy–Department   •   Copy–Employee
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